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Click in the Title

My Presentation

Susan I eavitt

VIEWS

To start a presentation from the beginning, select the first slide of the
presentation, then click the Slide Show View button (or in other versions
select the Slide Show option from the View menu.) To return to the
previous view from slide show view, press the Esc key on the keyboard.




INSERTING NEW SLIDES

Click the New Slide button on the
Home Ribbon Sl Mew Slide

In other version this button is on the Standard Toolbar
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Click in the text placeholder that says Click to add text and type something about you as

e Then press the enter key.

. Married to John Lorté
Have three sons

e Type something about you for the second
bullet and press the enter key again.

Press the tab key on the keyboard and notice how the insertion point is indented with a
different bullet. This is a demoted level.
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About Me

Married to John Lortz
Have three sons
- Kurt, age 31
- Brian, age 28
- Jack, age 2
Two Daughters-In-Law
- Julee
— Brandi
Three Grandchildren
- Twins: Ma
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Finish this slide and use the tab or Increase
Indent or Decrease Indent as needed.




Click the New Slide button.
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Spend time with my family
Read
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Cook
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ADDING CLIPART TO A SLIDE
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Search for:

In the search text box type in the
topic you are looking for in clip art
and then click the Go button or in

the older versions the Search

Results should be:

All media file types N

click on the clip art to insert.
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In Version 2007 to add an image, firs
click on the Insert tab and then click the
Picture button. This opens the Inser
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